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HOSANNA LUTHERAN CHILDHOOD CENTER 

AUTHORIZATION FOR RELEASE  
 

  4/15/2023 

 

Child’s Name:  __________________________ Birthdate:  ___/___/___ 

 

Parent’s Name (printed):  ______________________________________ 

 

Class:   Pre-K    2 Day  ___  3 Day  ___  5 Day  ___ 

  (Room A, B, C) . 

   

Preschool  2 Day AM  ___  2 Day PM ___ 

  (Class D) 3 Day AM ___  3 Day PM   ___ 

    5 Day AM ___  5 Day PM ___ 

 

The following people have authorization to pick up my child from Hosanna 

Lutheran Childhood Center.   
Note:  Both parent/guardians and emergency contacts on page one of ODJFS form 01234 Child 

Enrollment & Health Information form do not need to be included here.  They will automatically be 

authorized to pick up your child, unless otherwise shared with the director.  Include here only 

ALTERNATE individuals (not parent/guardian or emergency contacts) who may also pick up your child. 

 

1. ______________________ Phone (_____) ____-______ 

2. ______________________ Phone (_____) ____-______ 

3. ______________________ Phone (_____) ____-______ 

4. ______________________ Phone (_____) ____-______ 

5. ______________________ Phone (_____) ____-______ 

6. ______________________ Phone (_____) ____-______ 

I understand that if changes need to be made that it is my responsibility to 

contact the preschool administrator.   

 

Parent/Guardian Signature:   _________________________________ 

 

Date:  _____/_____/_____   

        



HOSANNA LUTHERAN CHILDHOOD CENTER 

AUTHORIZATION FOR PHOTOGRAPHS  
 

  4/13/2023 

Child’s Name:  __________________ Birthdate:  ___/___/___ 

 

Parent’s Name (printed):   _____________________________ 

 

Class:   Pre-K   2 Day ___ 3 Day ___  5 Day ___ 

  (Room A, B, C) . 

   

Preschool  2 Day AM  ___  2 Day PM ___ 

  (Class D) 3 Day AM ___  3 Day PM   ___ 

    5 Day AM ___  5 Day PM ___ 

 

CHOOSE ONE ONLY: 

 
________I grant permission for my child to be photographed while 

attending Hosanna Lutheran Childhood Center.  I also understand that 

photographs of my child could appear in newsletters, local newspapers, 

and/or the HLCC website to promote Hosanna Lutheran Childhood Center. 

 

_______I grant permission for my child to be photographed while attending 

Hosanna Lutheran Childhood Center. I understand that my child will ONLY 

appear on the locked/password protected HLCC website for parents only 

(WEBSITE ONLY). 

 

______I refuse to grant permission for my child to be photographed while 

attending Hosanna Lutheran Childhood Center.  I also understand that NO 

photographs will appear in newsletter, local newspapers, and/or the HLCC 

website to promote HLCC (NO PHOTOS). 

 

Parent/Guardian Signature:  ___________________________ 

 

Date:  _____/_____/_____ 



HOSANNA LUTHERAN CHILDHOOD CENTER   

AFTER CARE REGISTRATION 

  4/15/2023 

 

Child’s Name:  __________________________ Birthdate:  ___/___/___ 

 

Parent’s Name (printed):  ______________________________________ 

 
Cost 

• $6.00 per hour, billed in full hour increments only. 

• $15.00 per day for students in Pre-K for the full session 2-5 p.m. 

 

Pre-K  Monday Tuesday Wednesday Thursday Friday 

2-3 p.m.  (1 Hour)      
2-4 p.m.  (2 Hours)      
2-5 p.m.  (3 Hours)      

 

Preschool (PM Only) Monday Tuesday Wednesday Thursday Friday 

3-4 p.m.  (1 Hour)      
3-5 p.m.  (2 Hours)      

 
Billing 

• Students registered for regular after-care will have their full year of fees 

calculated, divided according to the number of tuition payments remaining, and 

added to each tuition invoice as a separate line item. 

• Standard HLCC payment and withdrawal (30-day notice) policies will apply. Sibling 

and pay in full discounts are available for after-care services.  Church activity 

rebate is not available for after-care services at this time. 

• If school is cancelled, after-care is also cancelled.  Credit for days closed will be 

applied to the oldest open invoice, or held on account for the next issued invoice. 

Pickup & Late Pickup Fees 

• Doors will close/lock at five minutes after the hour.  Doors will be open at 2:45 

(during PM preschool pick up) to 3:05 p.m., 3:55 p.m. to 4:05 p.m., and 4:55 p.m. for 

final pickup time. 

• After the five-minute grace period at 3 p.m. and 4 p.m., the family will be charged 

for the next hour of care at $6 per hour (no discount rate). 

• If a parent arrives after the door is locked, they must wait for staff to become 

available to unlock the door. This is for safety of the students and to maintain 

proper staff/student ratios in accordance with ODJFS policies. 

• Late pickups after 5 p.m. follow standard HLCC late pick up 

 

Parent/Guardian Signature:   _________________________________ 

Date:  _____/_____/_____        

   



4/13/2023 

Hosanna Lutheran Childhood Center 

Financial Obligation 2023-2024 

 
Child’s Name ____________________________________________________________ 

 

Your child is registered for: 
Preschool (3 years old & completely potty-trained) Half Day Sessions  AM:  9 a.m. to 11:30 p.m. 

         PM:  12:30 p.m. to 3 p.m. 

 

______ 3 Day AM Monday/Wednesday/Friday $210/monthly payment plan or $1,890/year 

______ 3 Day PM Monday/Wednesday/Friday   

 

______ 2 Day AM Tuesday/Thursday  $180/monthly payment plan or $1,620/year 

______ 2 Day PM Tuesday/Thursday    

 

______ 5 Day AM Monday-Friday   $355/monthly payment plan or $3,195/year 

______ 5 Day PM Monday-Friday    

 

Pre-K (4 years old, kindergarten readiness)  All Day Sessions  9 a.m. to 2 p.m. 

 

______ 3 Day Monday/Wednesday/Friday      $310/monthly payment plan or $2,790/year 

 

______ 2 Day Tuesday/Thursday          $250/monthly payment plan or $2,250/year 

 

______ 5 Day Monday-Friday   $510/monthly payment plan or $4,590/year 

 

Payment Arrangements 

 

______ Pay in Full $ ______________________  (Discount may be available upon board approval.) 

______ Nine Month Payment Plan - Your payment schedule is as follows: 
Pmt #: Due on: 

1 August 15 

2 September 15 

3 October 15 

4 November 15 

5 December 15 

 

6 January 15 

7 February 15 

8 March 15 

9 April 15 

 

**I would like to discuss alternate payment arrangements/due dates with the bookkeeper:  YES _____ 
Payments are due on the 15th of every month. If they are not received by the 20th of the month, you will be charged a 

late fee of 20% of the outstanding balance. Please see the parent handbook for information on late payments.  

** Please note that your Enhancement Fee is due on June 15th. ** 

If you choose to withdraw, you must withdraw by August 15th or Enhancement and one month of tuition will be due. 

Please return this copy to HLCC.  

You will receive a bill through our billing system for your Enhancement Fee in June and Tuition fees in August. 

If you have any questions, please contact the bookkeeper:  accounts@hlccpreschool.org 

 

Parent Name:  _____________________________________________________ 

 

Parent Signature:  __________________________________________________ 

 

Date:  _____/_____/__________ 



Family Information Sheet 

Child’s Name (Last) 
 
 

(First) Nickname (if any) 

       

Who lives at home with your child? 
 
 
 

What is the primary language spoken in your child’s home? 
 
 

 

Are there any special family arrangements, such as shared parenting, living in two homes, or custody 
specifications, etc.? 
 
 
 
 

Are there any changes or transitions that your child has recently experienced or is experiencing? 
(Moved from crib to bed, divorce, new home, death of family member, friend or pet)? 
 
 
 
 
 

Are there any cultural or religious practices of your family we should be aware of? (Dietary restrictions, 
clothing, head coverings, etc.)? 
 
 
 
 

Describe your child’s personality and behavior along with any special interests. 
 
 
 
 
 
 

Are there things that frighten your child? If so, how does he/she react and what do you do to comfort 
him/her? 
 
 
 

 

What are your expectations of this program? 
 
 
 
 
 

What other information would be helpful for the staff caring for your child to know? 
 
 
 
 
 

Parent Signature       Date 



HLCC Proposed Calendar 

2023-2024 

Wednesday, August 23 - Parent Orientation – 6 pm 

Thursday, August 24 – Parent Orientation – 6 pm 

 

Monday, August 28 – 3-day Preschool and 3-day Pre-K Meet the Teacher Day 

Tuesday, August 29 - 2-day Preschool and 2-day Pre-K Meet the Teacher Day 

   (Times will be given at Parent Orientation Night) 

 

Wednesday, August 30 - 3-day Preschool and 3-day Pre-K Frist Day of School 

Thursday, August 31 - 2-day Preschool and 2-day Pre-K First Day of School  

 

Monday, September 4 – No School, Labor Day 

 

Wednesday, November 22 – Friday, November 24– No School, Thanksgiving Break 

 

Wednesday, December 20 – Tuesday, January 2 – Winter Break 

 

Wednesday, January 3, 2023 – Students return from Winter Break 

Registration is open to HLCC Alumni for the upcoming 2024-2025 school year 

Monday, January 15 – No School – Martin Luther King Jr. Day 

 

Monday, February 19 – No School – President’s Day 

 

Friday, March 22 – Monday, April 1 – Spring Break 

Tuesday, April 2 – Return to school 

 

Friday, May 3 - Family Fun Night  

Monday, May 13 – 3-day Preschool and 3-day Pre-K – Last day of School 

Tuesday, May 14 – 2-day Preschool and 2-day Pre-K – Last day of School 

 

***Field trips will be scheduled accordingly. All dates on this calendar are subject to 

change at any time. *** 



Student Supply List for 2023-2024 

Art Supplies 

Pre-K  (Class A, B, C) 

• Crayola Glitter Glue Tubes – 2 Pkg          

• Crayola Washable Markers - FAT  

• Crayola Washable Markers - Thin  

 

Preschool (Class D) 

• Crayola Glitter Glue – Bottle 

• Crayola Crayons – FAT 

• Crayola Crayons – Regular 

• Crayola Watercolors – Tray

**Supplies are shared.  They will not need to be labeled with your student’s name.**   

Each classroom will have a wishing tree with bonus items needed through the school year, too! 

 

Paper & Cleaning Supplies 
To alleviate storage issues and the number of items our families need to purchase in August, we are 

asking you to bring paper/cleaning supplies throughout the year instead of all at once in the fall.   

 

This list is separated by first letter of your student’s last name.  

For example, in August, with the supplies above, students with last names beginning  

• A, B, C, D – paper towels & sandwich bags 

• E, F, G, H – tissues & napkins 

• I, J, K, L, M, N, O, P, Q, R – Clorox wipes 

• S, T, U, V, W, X, Y, Z – baby wipes 

 

We will send out and post reminders each month, and we will make slight adjustments if necessary, 

since this is our first year staggering our bulk paper and cleaning supplies. 

 

 
Roll of 

Paper 

Towels 

Box of 

Tissues – 

Rectangle  

(Plain) 

Clorox 

Wipes 

Round Tub 

(@75 Ct) 

Alcohol-

Free Baby 

Wipe Refill 

(@100 Ct) 

500 

Napkins 

Ziplock 

Bags 

(Sandwich 

@100 Ct) 

First Days A-D E-H I-R S-Z E-H A-D 

October E-H I-R S-Z A-D - - 

November I-R S-Z A-D E-H S-Z I-R 

December S-Z A-D E-H I-R - - 

January A-D E-H I-R S-Z A-D E-H 

February E-H I-R S-Z A-D - - 

March I-R S-Z A-D E-H I-R S-Z 

April S-Z A-D E-H I-R - - 
    


